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Masonic Booking form

	Date of Event 
	

	Event
	 Regular/ Installation/White table/ Ladies’ night/ other?

	Contact person
	 

	Contact’s telephone number
	 

	Contact’s email address
	

	Total number of people dining
	



	Main menu choice
	 
	Quantity

	Starter
	 
	 

	Main
	 
	 

	Desert
	 
	 

	Alternative meals 
	 
	Quantity

	Starters
	 
	 

	Main
	 
	 

	Desert
	 
	 




	Special dietary requirements
	Allergies etc.

	Name
	Allergy/ requirement
	Menu alternative

	Example Joe Bloggs
	Lactose intolerant
Dairy etc.
	Same as above but without Lactose

	 
	 
	 

	 
	 
	 

	 
	 
	 



	Cheese & Biscuits
	Please note that if cheese and biscuits have not been pre ordered & listed here,
	a change on the night will incur a £5 charge to the diner, payable on the night.

	Example Joe Bloggs
	Example John Doe
	

	
	
	

	
	
	


Event information.
Please fill out the relevant boxes
	Early access required for set up, day & time? 
Including DJ’s etc*
	

	Access on the day of the event? *
If different from above.
	

	Guests coming in the Members door? Or main entrance?
	

	Do you require board rooms for Provincial reps/teams? How many people are you expecting?
	

	Cloak rooms extra to the standard robing rooms?
	

	Rooms booked Ionic/Tuscan/Doric/Corinthian/bars?
	

	Reception hot drinks? Numbers? Set up in which room? Time?*
	

	Reception drinks from the bar? At what time? *
	

	Early catering? *  Bacon rolls etc
	

	Festive board – tablecloths, paper banquet roll, other? Chair covers? *
	

	Festive board – extra glasses -whisky, sherry etc.
	

	Festive board – extra table decoration -by who? & when? *
	

	Early bar for meetings? Time?
	

	Hearing Loop? Projector? Screen? Balloon net?
	

	Estimated finish time?
	

	Any other information




	


* may/will carry an extra charge – please discuss with the office staff.
This form and relevant Table Plan must be completed and returned to members@thecharmandean.co.uk and gwcateringsussex@gmail.com  by the latest 5 pm on Friday before the week of the Event/Meeting. Late forms may result in late fees. For Saturday Meetings/events the form should be in 8 days before.
GW Catering Sussex Ltd, Gary Williams 07834781847.
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